STANDING RULES
Bearden Middle School PTA

MEETINGS:
· The Board (President, President-Elect, Secretary, Treasurer, and VP Membership) Vice Presidents) shall meet as needed during the school year and summer to complete business.
· General meetings shall be held during the school day four times per year on school property.
· Board members should attend all general meetings but if absent arrange for reporting of information via another Board member.
· The secretary shall provide a copy of the minutes of the previous meeting for review and approval at the next general meeting.
· The treasure shall provide a current financial report for review at each general meeting.
· A quorum determination (10 members) shall be done prior to the start of the general meeting.

COMMUNICATION:
· BMS PTA will provide an email newsletter for communication as well as maintaining the PTA link on the beardenmiddleschool.orgbeardenms.knoxschools.org website.
· Any notices to be sent home or announcements for BNN shall be approved by the president or the principalThe president or the principal shall approve any notices to be sent home or announcements for BNN.
· The president will maintain open communication with the principal and appropriate staff at BMS to collaborate on the release of PTA information and also the release of school information via PTA channels.

COMMITTEE CHAIRS:
· Grade Level Representatives (6th, 7th, 8th)
· 8th Grade Party
· Auditor
· Bruin Award
· Clinic
· Clothing Drive
· Directory
· Fall Fundraiser (Bruinaroo)
· Hospitality
· House and Grounds
· Library
· Spring Fundraiser (Lip Synch)
· Mini-grants
· Newsletter
· Parent Engagement
· Public Relations
· Signs
· Social Media
· Spirit Wear
· Student Contests/Reflections
· Special Needs ParentLiaison
· Volunteer Signup

[bookmark: _GoBack]SPECIAL COMMITTEES:
· Budget Committee
· Audit Committee
· By-Laws/Standing Rules Committee
· Any committee needed on a short term basis for a project

DUTIES OF COMMITTEE CHAIRS:
· Each committee chair or designated representative shall report on activities at meetings as needed.
· Committee chairs shall keep the Board informed of ongoing work in their committees.
· Committee chairs will operate in accordance to the approved annual budget and utilize the BMS PTA tax exempttax-exempt form as possible.
· Committee chairs are encouraged to attend the four general meetings and participate in voting.
· Committee chairs can make a request to the President to be added to the agenda prior to a general meeting.

FINANCES:
· Any monies must be counted by two people at all times on school grounds and deposited within a timely fashion.
· Reimbursement requests must be accompanied by a receipt and received by the treasurer within a timely fashion.
· The PTA shall pay for any Board members to attend Summer Leadership Training.
· The PTA shall pay for any clinic volunteer to attend Red Cross Clinic Training.

EMAIL VOTING:
· A majority of the Board of Committee Chairs by email will be considered valid for necessary business between the general meetings.

The standing rules were adopted by a majority vote of the Board on ___________________.


Printed Names:  ________________________		________________________	
Signatures:	   ________________________		________________________		   PTA President				Parliamentarian
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